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of an authorized employee of the Sheriffs Office. The form is to be signed under 
penalty of perjury. It is against the law to knowingly make any false statements on 
such an application (Penal Code § 12051 (b) & (c». 

• The applicant will provide a driver's license and proof of residency. 
o The applicant must be a resident of the County of Kern. 
o The applicant must show two (2) valid forms of proof of residency (in addition to 

the driver's license). Examples include a current property tax bill, a utility bill and 
current vehicle registration papers. A post office box is not considered acceptable 
proof of residency. 

• The Sergeant of the Licensing Unit will then review the application and ensure the 
applicant meets the minimum guidelines detailed in Directive A of this policy. 
o If the applicant does meet state law and Sheriffs Office guidelines, the applicant 

will be sent a letter of approval notifying them to come to Sheriffs Headquarters 
for further processing. 

o If the applicant does not meet state law and/or Sheriffs Office guidelines, the 
applicant will be sent a letter of denial noting the cause for the denial. The letter 
will be sent out under the name of the Sheriff, "By" the reviewing sergeant 
pursuant to Section J 0100 of the Sheriffs Office Policy and Procedure Manual. 

o If the applicant's CCW license application is denied, the applicant must 
wait one year from the date of denial to reapply. 

PROCEDURE B - APPLICATION PROCESSING 
Applicants who have successfully completed the CCW screening process will: 

• Come to the Sheriffs Headquarters Facility where the applicant will be fingerprinted. 
o The applicant's prints will be sent to California Department of Justice and the 

Federal Bureau of Investigation for processing. 
• Pay the currently required state and county fees. 
• Provide a birth certificate or passport, a DD214 form if the applicant was in the 

military, and the required 8-hour firearms training certificate. 
When the results of the California Department of Justice's and the Federal Bureau of 
Investigation's processing are received, the sergeant of the Licensing Unit will review the 
applicant's entire file for final approval. ' 

If the Sergeant approves the application for issuance of the license, Licensing Unit Personnel 
will notify the applicant to return to Sheriffs Headquarters or the authorized substation and: 

• The applicant will read and sign the "Conditions of CCW license" form. 
• Licensing Unit (or substation) personnel will obtain the applicant's thumb print for 

the license. 
• The applicant will sign the license. 
• Licensing Unit (or substation) personnel will issue the license. 

If the Licensing Unit Sergeant denies the application for issuance of the license, Licensing Unit 
Personnel will send a denial letter to the applicant. 

PROCEDURE C - APPEAL PROCESS 
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